IHCTpYKILis 3 00J1iKY JOKYMEHTIB,
{0 3HAXOAATHCHA B 0i0ioTeuHuXx poHaaX



MIHICTEPCTBO KYJbTYPHU I TYPU3MY YKPAIHU
HAKAS3
03.04.2007 N 22
3apeecTpoBaHo B MiHICTEpPCTBI IOCTHIIIT YKpaiHu
23 tpaBus 2007 p. 3a N 530/13797
IIpo 3aTBepa:kenHst IHCTPYKIil 3 00J1iKy TOKYMEHTIB,

1[0 3HAXOAATHCS B 0i0/IioTeYHHUX (POHAAX

BinnosigHo g0 3akony Ykpainu 3akony Ykpainu "lIpo 6i0miorexu i 0i0mioTeuHy
cupay" ( 32/95-BP )
HAKA3YVYIO:

1. 3arBepautu I[HCTpyKIiIO 3 OOJIKY JOKYMEHTIB, IO 3HAXOJAThCS B
010moTeunux poHmax (J0aa€THC).

2. MiHicTpy KynbTypH 1 MucTeTB ABTOHOMHOI Pecny6niku Kpum, HauaapHUKaM
['onoBHOTO ympaBiiHHSA KyJabTypu 1 MuUCTeNTB KuUiBCbKOI MICBKOT J€p>KaBHOI
aJMIHICTpaIlil, YNPaBIiHHAM KYyJbTYpH 1 Typu3sMy oOiacHux, CeBacTONOIbChKOT
MICBKOI Jep)KaBHUX aJMiHICTpalii, kepiBHUKaM HairioHabHOI MmapiaMeHTChKO1
010mioTexkn Ykpainu, HamioHaneHoi 010mi0Tekn Ykpainu ans aited, JlepxaBHOi
icTopuyHOi 010mioTekn Ykpainu, [lep:kaBHoi 010moTekn YKpaiHu JUisl FOHAITBA,
XapkiBChKOi JiepxaBHOi HaykoBoi 0i0mioreku iMmeHi B.I'.Koponenka, Opecbkoi
Jep>KaBHOI HaykoBOi 010miorekn iMeHi M.I'opbkoro 3abe3neyuTH JOTPUMAaHHSA
BUMOT [HCTpyKIIIi 3 001Ky JOKYMEHTIB, 110 3HaXOAAThCs B 010J110TeUHUX (HOHAAX.

3. KoHTposib 3a BUKOHAHHSAM HaKa3y MOKJIACTH Ha 3acTynHuka MiHictpa O.I.benu.

Minictp b.Il.borypkuit

3ATBEP/I’KEHO
Haxkas MinictepcTtBa KynsTypu 1 Typusmy Ykpainu 03.04.2007 N 22

3apeectpoBano B MiHicTepcTBi rocTullli Ykpainu 23 tpaBus 2007 p. 3a N
530/13797

THCTPYKIIA
3 00J1iKY IOKYMEHTIB, 1110 3HAXOAATHCA B 0i01ioTeuHnx ponaax

1. 3aranbHi M0JI0OKeHHS
s IHCTpyKIliS peryitoe MOpsSAoK OOJKY TOKYMEHTIB, IO 3HAXOASTHCS B
010mi0TeyHNX (QoHIaX, AKUM 3IHCHIOIOTH YIIOBHOBAXXEHI CTPYKTYpPHI HiAPO3ALIN
010110TEKH.
ApxiBHI JOKyMEHTH, 310paHi B 0i10yioTeli, BXOASITh A0 CKiany HarioHambHOTO
apxiBHoro (onny Ykpainu 3rigHo 13 3akoHoMm Ykpainu "lIpo HarionansHuii
apxiBHHIA (HOoHJ Ta apxiBHI ycTaHoBu" ( 3814-12).



[HCTpyKIIiS mOMUPIOEThCS Ha 0107110TeKH, 110 NepedyBaloTh y cepl yrnpaBiIiHHS
MiHnicTepcTBa KyJIbTYpH 1 Typu3My YKpaiHM, YNpaBiiHb (BIAJIUIIB) KYJbTypHU
MICIICBUX JCP)KaBHUX aJMIHICTpAIlili Ta BUKOHABYHUX KOMITETIB MICBKHX pajl.

o 06miky 61610Te4HOr0 (hOHY BUCYBAIOTHCS TaKi BUMOTH:
MIOBHOTA Ta JJOCTOBIPHICTH O0JIIKOBOI 1H(pOpMAIlii;

CBOEYACHE B1IOOPaKEHHS B OOJIIKOBUX JOKYMEHTAX KOXKHOTO (DaKTy HaJXOKEHHS
1 BUOYTTS TOKYMEHTIB 3 OHY;
y3rOJKEHICTh 3ac001B 1 (hopm 00Ky .

2. OCHOBHI TepMiHH i MOHATTH

VY miit [HCTpyKLii TepMiHHM BXKUBAIOTHCS Y TAKOMY 3HAYCHHI:

010mioTeunnit QoHy - ynopsakoBaHe 310paHHS JOKYMEHTIB, SIKi 30epiraroThCsi B
010J110TEIl, a cCaMe:

- KHu2a - BUJIAaHHS y BUTJISA1 OJIOKa CKPITUICHUX y KOPIHII apKyIIiB JIPYKOBAHOTO
Matepiany Oyab-skoro ¢bopMary B OOKJIaJAMHII YU OMpaBi, 0OCITOM IMOHAJ COPOK
BICIM CTOPIHOK;

- Opouwiypa - KHIKKOBE BHMJIAHHS OOCSATOM BIJI YOTHUPHOX O COpPOKa BOCHMHU
CTOPIHOK;

- apKywieee 6UOAHHA - BUJAHHA Y BUIJISAl OJHOTO YU JCKUIBKOX apKyIIiB
JPYKOBAHOTO MaTepiany Oyab-sikoro hopmaty 0e3 CKpIIJICHHS;

- Oykiem - BHUJIAHHSA y BUIISAII OJHOTO apKylla JAPYyKOBaHOTO MaTepiamy,
c(haabbOBAHOTO OYb-IKIUM CIIOCOOOM y /IBa UM OUIbILIE 3THHIB;

- Kapmkoeée 6uO0aHHsa - BUJAHHS Yy BUIJIAJl KapTKU BCTAaHOBJIEHOro (opmary,
HaJpyKOBaHE HAa MaTepiaji MiABUIIECHOI IIJIBHOCTI;

- njaaKkam - BUJAHHS Yy BUTJIAMI OJHOTO YM JEKITBKOX apKyIIiB JIPYKOBAHOTO
Matepiajly BCTaHOBJIEHOro (opmary, HaapyKOBaHE 3 OJHOr0 4u 3 000X OOKIB
apKylia, IpU3HaYeHe JUIsl €KCIIOHYBaHHS;

- nowimoea Kapmka - TIOIITOBE BIJMPABICHHS Y BUTJIAI CTaHAAPTHOTO OJIaHKA,
10 MICTUTb BIAKPUTE MMHCHMOBE TTOBIIOMJICHHS,

- JIcypHan — NeploNYHE BUIAHHS Y BUTIISA/1 OJIOKAa CKPITUICHUX Y KOPIHII apKyIIiB
JPYKOBAHOTO MaTepially BCTAHOBJIEHOTO (popMaTy B OOKJIAIUHII a00 OTpaBi;

- 2azema - TIepIOJUYHE BUAAHHS Yy BUIJSAlI OJHOTO YW  JICKIJIBKOX apKYIIiB
JPYKOBAaHOTO0 Martepialy BCTAaHOBJIEHOTO (GopMaTy, MpU3HAYEHE IS IIUPOKOTO
KoJia 0ci0, sIKe € JKepeIoM MUCbMOBOI 1H(GOpMaIIil PO MOTOYHI MO/AII, OB'A3aHi 3
BHYTPIIIHIMH CHpaBamMH, MIbKHApPOAHUMU IPpOoOIeMaMu, MOJITUKOIO TOIO;

- (honodokymenm - aynioBi3yalbHUN JOKYMEHT Ha CTPIYKOBOMY UM JTUCKOBOMY
HOCI1, SIKHUI MICTUTh 3BYKOBY 1H(OpMAIIiIO;

- 6i0€000KyMenm - ayJliOBI3yaJIbHU OKYMEHT Ha CTPIYKOBOMY YU JTUCKOBOMY
HOCI1, SIKUI MICTUTh 1H(POpPMaILIito, 3a(hiKCOBaHY 3a I0MIOMOT0I0 Bi/IE0 3BYKO3aIUCY;
- KiIHOOOKYyMeHm - ayJ10BI3yaJIbHUN TOKYMEHT Ha IUTIBKOBOMY HOCI1, III0 MICTUTh
3aikcoBaHI Ha HHOMY 3a JOMOMOTOI0 KiHeMmaTorpadidyHOi TEXHIKH MPEAMETH Y
BUTJISIAI TIOCHIIOBHO po3MilieHuX (ororpadiuaux 300pakeHb, a TAKOXK MOXKE
MICTUTH 3BYKOBY 1H(OpMAIlilo;



- (pomoookymenm — aynioBI3yalbHUN JOKYMEHT, IO MICTUTh 1H(OpMAIIiio,
3aiKCOBaHy Ha HbOMY 3a JIOMOMOTor ¢doTorpadiyHoi TEXHIKHU, MNPEIAMETH Y
BUTJISAII OKpeMHX (oT0300paKeHb;

- 00Kymenm Ha MIKpoghopmi - HOTOTOKYMEHT Ha IUIIBKOBOMY UM 1HIIIOMY HOCIEBI,
KWW JUIs BATOTOBJICHHS 1 BUKOPUCTAHHSI TOTpeOye BIAMOBIIHOTO 301IBIICHHS 3a
JIOTIOMOTOI0 MIKpOrpadgigHOi TEXHIKH;

- e/leKmpoOHHe 6UOAHHA - CJCKTPOHHUHN JOKyMEHT (TpyIma eJIeKTPOHHUX
JIOKYMEHTIB), SIKUIl MPOUIIOB pelakliifHO-BUAABHIUYY 0OpOOKY, MPU3HAYCHHUM AJIs
PO3MOBCIO/KEHHS B HE3MIHHOMY BHTJISIII Ta MAa€ BUXI1JIHI JIaHi;

Oe3HajiiiHa 3a0oproBaHicTh - 3a00proBaHICTh KOPHCTyBada mepes 010110TEKO0
3 TOKYMEHTIB, Y3SITUX HUM y TUMYAacOBE KOPUCTYBaHHS, IIO/I0 SIKOi € BIIEBHEHICTh
PO HETIOBEPHEHHS ii OOPKHUKOM a0o0 3a KO0 CTPOK MO30BHOI TABHOCTI MUHYB;

BIJIYYeHHSI JIOKYMEHTIB i3 0i0sioTeunoro ¢goHay — mpolecc BUKIIOYEHHS 31
ckiagy Oi0mioredyHoro (GpoHay Ta 3HATTS 3 OONIKY JOKYMEHTIB, SIKI MiJJISTAIOTh
CIIUCAHHIO;

HenpoginbHe BUIAHHSA - BUJIaHHS, IKE€ HE BIAMOBIIAE MPODUII0 KOMIUICKTYBaHHS
(TeMaTUKO-TUIIOJIOTIYHOMY TIJIaHY KOMIUIEKTYBaHHS )KOHKPETHOT 010110TeKH;

nepioguyHe BHUAAHHS - CEpIiHE BHJIAHHS, [0 BUXOJIWUTHh YE€pe3 BHU3HAYEHI
IPOMDKKM 4Yacy 3 MOCTIMHMM JJii KOXKHOTO POKY YMCJIOM HOMEpIB (BUITYCKIB),
0e3 TOBTOpPIB y 3MICTI, OJHOTUIIHO O(OPMIEHUMH, HYMEPOBAaHUMH 1/a00
JATOBAaHUMU BUITYCKAMHM, IT1JT OTHUM 1 THM CAMHUM 3arojIOBKOM;

NPUMIPHUK - OIUHUL O0diKy 010mi0TedHOr0 (OoHAY, KOXKHA OKpEMa OIUHUIISA
JIOKYMEHTa, SIKa BKJIIOUA€EThCS JI0 CKiaay Oi0mioreunoro ¢onmay adbo BuOyBae 3
HBOTO;

pPiYHMI KOMIUUIEKT - OJUHUIA OONIKY Ta3eT, CyKyNmHICTh HOMEpIB (BHUITYCKIB)
ra3eTu 3a pik, HasBHUX y QOH/I1 010T10TEeKH.

3. O0'exTH Ta OaMHUIII 00JIKY JOKYMEHTIB, 10 3HAXOAATHCH B 0i0/1I0TeYHUX
dongax

3.1 OG'exTamu 001Ky 6167110TeuHOTO (POHIY €:

3.1.1 Bugaunns:

- KHUTH, Opolypu;

- apKyIIIeBl BUJIaHHS, OyKJIETH, KAPTKOB1 BUJIAHHS, TIJIAKaTH, TIOIITOBI KAPTKH;
- )KypHaJIbHI BHJIaHHS, TA3€THI BUJIaHHS.

3.1.2 AynioBi3yasibHi TOKyMEHTH:

- (hoHOTOKYMEHTH;

- B1JICOJTOKYMEHTH;

- KIHOJIOKYMEHTH;



- (hOTOIOKYMEHTH;
- IOKYMEHTH Ha Mikpodopmax.
3.1.3 EnexTpoHH1 BUJIaHHS.

3.2 OCHOBHMMH OJWHHUIISIMH OOJIKY BCIX BHJIIB JOKYMEHTIB, sIKI BKJIIOUYEHI O
610moTteunoro GoHay (KpiM raset), € Ha3Ba i NPUMiIpHUK.

3.3 OCHOBHUMH OJAMHUIIAMH OOJIIKY Ta3eT € PIYHUN KOMIUIEKT ra3eTd Ta ii Ha3Ba
(He3aJIe)KHO BiJT 3MIHHM Ha3BH BUIAHHSA).

3.4 CamocTiitHi BuAaHHs, 00'€eTHaH] B OAHIN OmpaBl (KOHBOJIOT),001IKOBYIOThCS
K OKpeMi IPUMIPHUKH 1 OKpeMi Ha3BH.

3.5 lomatku A0 IPyKOBAaHUX JOKYMEHTIB (MaIu, aTiacy, TaOJIUIll, TOKaKIUKHU J0
reorpaiyHUX Ha3B, HOTH, TPAMILIATIBKH, IUIAKATH, ONTHYHI JUCKH 1 T.1H.), SKIIO
BOHM HE MalOTh CaMOCTIMHOTO 3HAYEeHHS, OKpPeMO He OOJIIKOBYIOThCS. BoHHu
OTPUMYIOTh IHBEHTAPHUI HOMEP OCHOBHOTO JIOKYMEHTA.

4. Ilopsanok 00JIiKy KHMT i Opouryp
4.1 O6aiK KHHT 1 OpOITyp NOAUIAETHCA Ha CyMapHUM Ta 1HIUBIIyalIbHUN.

4.2 CymapHuil OOJNIK KHUT 1 Opouryp 3A1MCHIOIOTH BIAJAUIM KOMILJIEKTYBaHHS
010110TEK.

4.3 CymapHuii 00miK 3IIACHIOETbCS MApTIIMU HAa  MIACTaBl CYNPOBIIHUX
JOKYMEHTIB (paxyHOK-(aKTypa, OIUC, HAKIIAJHA, PEECTP, AKT 1 T.1H.).

4.4 ®opmoro cymapHoro o0Omky € Kuura cymapHoro o0miky 610710T€4HOTO
boumy (momatku 1-3).

4.5 B ymoBax IeHTpaii30BaHOi 0101I0TEYHOI CUCTEMH BEIEThCS 3arajibHa KHUTA
CYMapHOTO OOJIKYy Ha BeChb €IMHUN (POHI Ta OKpeMi KHHTU OOJiKy Ha (HoHIU
KOXXHOTO CTPYKTYPHOTO MIiJPO3ALTY HEHTpaIbHOI 010/10Tekn Ta 610a10TeK-(imiid,
J€ MICTATbCA BIAOMOCTI TpO TMepeaady JAOKYMEHTIB J0 HHUX 13 BIAJUTY
KOMILJIEKTYBaHHS 1 0OpOOKH.

4.6 Kuaura cymapHoro o0miky 0i0mioTedHoro (oHay Mae TpU PO3IUIH:
"Hanxomxenuns 1o Gouay", "Bubyrra 3 ponny", "llincymku pyxy gpouumy".

4.7 Tlicns B3SATTS KHUT Ta OpoIIyp Ha CyMapHHUM OOJIK BiAIIT KOMIUIEKTYBaHHS
nepeaae CynpoBiiHI JOKYMEHTH Ha HUX JI0 Oyxrantepii 610110TeKH.

4.8 TuauBinyanbHUN 00K KHUT 1 OpONIyp 3/1HCHIOIOTH BIIUIM KOMITJICKTYBaHHS
Ta BiIHM-PoHnoyTpumMyBadi (6i0miorexu-¢inii LIBC).



4.9 TnnuBinyanbHUR OOMNIK KHUT 1 OpOIIyp 3A1MCHIOETHCA HUIIXOM MPUCBOEHHS
KO>KHOMY NPUMIPHUKY IHBEHTaPHOTO HOMEpa.

4.10 ®opmoro BeACHHS 1HAMBIIYyaTbHOTO OO0MIKY KHHUT 1 Opomryp € [HBeHTapHa
kHura (momatoxk 4). biOGmioteku, sKi 3AIACHIOOTH 1HAMBIAyalbHUNA OOJIK
6i0moTteunoro ¢oHay 3a 1HIMUMU (GopMamu (0OJIKOBUM KaTajioT, OMKMCH TOIIO)
MaroTh IIPaBo 30€perTy 1ICHYIOUHMN MOPSIIOK 1HAUBIIYaIbHOTO O0TIKY.

4.11 Ilpum B3ATTI Ha IHOAWBIAYyaTbHUN OOJIK PIAKICHOTO UM I[IHHOTO BHUIAHHS B
[uBenTapuiit xkHu31 B rpadi "llpumitka" pobuthes 3ammc "PK" 1 BkazyroTbes
0COOJMBOCTI TAHOTO MPUMIPHHKA.

4.12 KoxxHa KHIDKKa 4 Opolrypa, II0 BXOAWTH N0 cepii, OOMIKOBYETHCS SIK
OKpeM€E BUJaHHS.

4.13 Koxna 3 Opomryp, BUIAAHUX Y CKJIaJl BUJABHUYOI Mankud (OOKJIaJIMHKH),
OOJIIKOBYETHCS SIK OKPEME BHUJIAHHS.

5. Ilopsiaok 001Ky iHIIMX BUIAHb

5.1 ApkymieBi kaptorpadidyHi BHJIaHHS OOJIIKOBYIOTHCSI 3a MpaBWIaMu OOJIKY
KHWUT.

5.2 ApkyiieBi BUJaHHS, OYKJIETH, KapTKOBI BUJAHHS, IJIaKaTH, MOIITOBI KapTKU
N1UISIraloTh 00iKy. BizoMocTi npo Hux 3aHocsThes 10 Kauru cymapHoro o0miky
6106moTeunoro gouay (6e3 3a3HaAYCHHS 11HH).

5.3 I'pymnioBuii 00K TakKMX BUJAHb 3/IIACHIOETHCS B KapTii 00Ky apKylieBHX
BHUJIaHb (I0JATOK 5).

5.4 ApkymieBi BujaHHs, OyKIIETH, KAPTKOB1 BUJAHHS, IJIAKATH, MOMITOBI KapTKH,
npuadaHi s 3a0e3neueHHss poOoTH Oi0II0TeKH, Y T.4. s 1i o(OpMIIECHHS, 10
616710TeYHOTO (DOHTY HE BKITIOYAIOTHCS Ta HE MIJJISTAIOTh OOJIKY.

5.5 XKypHanbHi Ta ra3eTHI BUJAHHS MiAIAraroTh oOJiky B KHM31 cymapHOro
00J1iKy 610;1i0TeuHOr0 (hOHTY. 3aMUCH JI0 M€ KHUTH MPO HAJAXOHKEHHS Ta3eTHUX
BUJIaHb 3aHOCITHCA HA MIJCTaBl PIYHOrO MiJICYMKOBOTO aKTa MPUUMaHHS-3/1aBaHHS
BUJIaHb (0€3 3a3HAYCHHS L1HU).
3anucu npo HAOX00MHCEHHA NHCYPHAIbHUX GUOAHbL 3AHOCAMbBCA womicaya (6e3
3a3HAYCHHS I[1HU).

5.6 HanxomxeHHs >KypHaJbHUX BHAaHb 10 010J110TeKH (DIKCYEThCS y KapTKax
00Ky XypHaTiB (JI0JaTOK 6).



5.7 HanxomkeHHs ra3eTHUX BUAAHb 10 010/110TeKH (BIKCYeThCS y KapTKax OOJiKy
raser (noaaTok 7).

6. Ilopsigok 00J1iKy ayaioBi3yaJJbHUX JOKYMEHTIB Ta €JIEKTPOHHUX BUAAHb

6.1 AynaioBi3yalibHI JOKYMEHTH, €JIEKTPOHHI BUIAHHS OOJIKOBYIOTHCA Y BIJJILII
KOMIUICKTYBaHHS 3a MTpaBWJIaMy OOJIIKY KHHUT.

6.2 [IpumipHUKaMH ayAi0BI3yaJbHUX TOKYMEHTIB €:
6.2.1 ®OHOJOKYMEHTH:

- ISl TPaMILIaTIBOK, KOMITAKT-IUCKIB - JTUCK;

- U1l MarHITHUX (pOoHOTpaM - KOTyIIKa, KaceTa, 0001Ha.
6.2.2 BizeoqokymeHTH - KaceTa abo JHCK.

6.2.3 KiHOJIOKYMEHTH:

- 1151 KiIHO(1IIbMIB - 6001Ha;

- U151 11adiabMIB - PYJIOH.

6.2.4 ®OTOOOKYMEHTH - KaJp.

6.2.5 JlokyMeHTH Ha MiKpodopMax:

- U1st Mikpodi - pimia;

- 7151 MIKpO(1IIBMIB - PYJIOH.

6.3 [IpuMipHUKOM €JIEKTPOHHUX BUJIAHb € ONITUYHUM JTHCK.

6.4 Kommuiekt (asib00M) ay110B13yaJbHUX TOKYMEHTIB

(rpaMIIaTiBOK, KOMMOAKTAWCKIB, MIKpOQIIbMIB, AIallO3UTUBIB 1  T.IH.)4d
CJICKTPOHHUX BHUJIaHb, sIKI 00'€JHAHI CIUIBHOK HA3BOIO, OOJIKOBYETHCS SIK OJIHA
Ha3Ba.

6.5 liadinpM 00JIIKOBY€ETHCA SIK OJJHA Ha3Ba HE3aJIEKHO BiJI KUTLKOCTI PYJIOHIB, K1
MOr0 CKJIAIat0Th.

6.6 st 1HAMBITYyaTbHOTO OOJIKY ay/10Bi3yaJIbHUX TOKYMEHTIB Ta €JIEKTPOHHHX
BUJIaHb 3aBOAMUTHCS OKpeMa I[HBeHTapHa KHHUTA (ayioBi3yaldbHI TOKYMEHTH 1
€JICKTPOHH1 BUIaHHS) (JI0J1aTOK §).

6.7 3 METOI0 HEAOMYIIEHHS MOBTOPY 1HBEHTAPHUX HOMEPIB, SKi MPUCBOIOIOTHCS
KHHUIaM Ta ayAi0BI3yalbHUM JOKYMEHTaM 1 €JIeKTPOHHUM BUIAHHSM, MICIS 3aMKUCY
1HBEHTapHOTO HOMEpPA ayJi0BI3yaJbHOIO JIOKYMEHTa YU E€JIEKTPOHHOIO BUIAHHS
yepes3 KoCy pucKy numierses gitepa "A" (1HB. Homep/A).

6.8 Cymapuuii oOJiK ayJiOBI3yaJbHUX JOKYMEHTIB Ta EJIEKTPOHHHMX BHJIaHb
3aiicHIoeThCsl B KHU31 cymapHOTro 00Ky 61067110T€UHOT0 (POHTY.

upexmop /lenapmamenmy mucmeymea i pecioHanbHoOi nOAIMuKu
B.U.bauuncoxkuii






Honarok 1 g0 myHkTy 4.4 [HCTpyKIIii 3 001Ky JOKYMEHTIB, 1110 3HAXOAATHCS B 0101i0TeUHUX (POHIAX
KHHUI'A cymapHoro 00.1iky 0i0/1i0Te4Horo ponay
UYacruna 1. Hagxomkenns y GpoHAa

Ha N 3Big- N Haniimmno Posmoain moKkymMeHTiB VY3410 Ha 6anmaHc IIp
Ta | 3amm KU cynpo- yCbOT'O 3a BUAAMH 3a 3a MOBaMH BCHOTO V14 pu
3anu - Hajii- | BigHOT 3MicTOM* .ay/IioBi3y | MiT
Cy | cys3a| muM | OZOKY- IBHUX K1
nopst MEHTa JOKYMEHT
a- AIBbHUX Ta
KOM CJIEKTPOHH
UX BUAAHB
IIpu- | Ha3e | Kuur, | lazer, | Aymio Bizy- VYkp. Poc. | Mogsa- | [noze | IIpu- | Ha cymy Ha CyMy
MipHH- Opomry | xypHa aNbHUX MU M. Mip
KiB p B JIOKYMEH- HaIl. HUKI
TiB Ta MEHIIIH B Ip | ko | Ipu | ko
CJIEKTPOHHUX H - I o
BUJIaHb
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 | 17 | 18 [ 19 | 20
[lepenoc

Jo nepeHocy

* Po3kpummsa onody 3a 3micmom 30ilCHIOEmMbCA 3a piuieHHAM 0idiomeKu

JTupekTtop JenapTaMeHTy MHCTEHTBA i perionaabnoi noairnkn B.H.Baunncbkuii




Honarok 2 1o nyHkTy 4.4 [HCTpyKIIii 3 001Ky JOKYMEHTIB, 10 3HAXOATHCS B 0101i0TeuHNX (hOoHAAX

KHHUI'A cymapHoro 00.1iky 0i0/1io0Te4Horo ponay
Yacruua 2. Budyrrs 3 ponay

Ha N Po3noain nokymeHTiB 3u4T0 3 Oanancy Ip
Ta | akTa | YCboro numi
3amd | 3a | BUOYIO TKH
Cy | mops | JOKyme 3a BUJIAMH 3a 32 MOBaMH 3a npuYMHAMH BUOYTTS BCBOT'O Y14
- HTIB 3MiCTO .ay/1i0Bi3y
KOM m* alnbHUX
JOKYMEHT
AIbHUX Ta
€JIEKTPOH
HUX
BUJaHb
Kawur, | Tazer, Aymio Bi3y- Vkp | Po | Mos | Ino | Hempo- | 3uo- | 3acta | Brpa | Ilpu- | Ha cymy Ha CyMy
Opomry | >XypHa- ATBHAX ¢ | a-mm | 3em | imbHI, | meHi | -pimi Ta Mip
p TiB JOKyME H - HaIl. nyOrer KOpH | HUKI
TiB Ta MEH- CTYB B I'p | xom | Tpr | ko
€JIEKTPOHHUX LIMH auem H o
BUJAaHb
1 2 3 4 5 6 7 8 9 | 10 |11 12 13 14 | 15 | 16 [ 17 ] 18] 19 [ 20| 21

* Poskpumms ¢honoy 3a 3micmom 30ilcCHIOEMbCA 3a pilleHHAM Oid1iomeKu

JlupexTop JlenapraMenTy MHCTENTBA i perionaabnoi notituku B.J.Baunncbkuii




Jonatok 3 no myHkty 4.4 IHcTpyKIii 3 00JKY JOKYMEHTIB, 110 3HaXOAThCs B 010mioTeyHnx hoHAax

KHHUI'A cymapHoro 00.1iky 0i0/1io0Te4Horo ponay
Yacruna 3. [lincymkn pyxy ¢ponay

Pyx douny Yceboro Po3noain JoKyMeHTIB [lepeOyBae Ha GanaHci
JOKY- 3a BUJIAMHU 3a 3a MOBaMH yChOTO VY 1.4 aynio
MEHTIB 3MicTomM* Bi3yaJIbHUX
JIOKyMeH
TaIbHAX
CJICKTPOHHHUX
BHAHb
KHUT, | raser, ayzio YKpain pociii | MoBaMH | iHO3eM TIpUMIp Ha CyMY Ha CyMY
Opomryp | JKypHaIiB Bi3yaJIbHUX CBKOIO | CBHKOIO | IHIIHX HUMH HUKIB |
JOKYMEHTIB Ta Hall.
CJICKTPOHHUX MCHIINH T'PH KOII T'PH KOII
BU/IaHb
€ Ha 20 p.
Hagpiiimo 3a
Bubyno 3a
€ Ha 20 p
ITepenoc

* Po3kpummas ponoy 3a 3micmom 300l CHIOCMbCA 30 piuleHHAM 0i01iomeKu

Jupexrop enapramMeHTy MUcTeNTBA i perionanabHol nojitnkn B.U.baunHcbkuii




Honarok 4 1o myHKTY 4.10 [HCTpYKIIiT 3 00MIKY TOKYMEHTIB, 110 3HAXOAAThCS B 010110TeYHMX (POoHIaX

IHBEHTAPHA KHHUT'A
JHara Howmep InBenTapHuit ABTOp, Micue i Bapricts BigMiTku rpo iHBeHTapu3alio GoHay N i nara [pumitkn
3allUCy | 3alUCy B | HOMEp Ha3Ba, pik IpH KOII aKTa npo
KCOBO* TOM, BUJIaHHS BUOYTTA
YacTHHa,
BUITYCK
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16

ITigmuc BinmoBimaasHOT 0COOH
*Kunra cymapHoro o6iiky 0i6mioreqnoro GoHIy

Hupekrop [lemapTaMeHTy MECTEITBA 1 peTiOHATBHOI MO THKA B.M.baunHchkuit

Honatok 5 1o myHkty 5.3 [HCTpyKii 3 001Ky JOKYMEHTIB, 110 3HAXOASAThCS B 010J110TeUHUX POHIaX

KAPTKA OBJIIKY APKYIIEBUX BU/IAHDb

(udp, aBTOp, HaA3BA)

3BOpOoTHM OIK KAPTKH
Curau 010110TeK-(h1I1i Ta CTPYKTYPHUX MIAPO3A1IIB 010J10TEKH Ta KUIbKICTh NPUMIPHHKIB

N 1 nara 3anucy y "Kuuzi  cymapHoro N akrta, KUTbKICTh MPUMIPHUKIB, 1110 BUOYIN
00iKy", KIJIbKICTh IPUMIPHUKIB, 1110
HaIIHIIIIHN

Jupexrop /lenaprameHTy MucrenTna i perionajabHoi nojitukn B.M.baunncbknii




Honatok 6 10 myHKTY 5.6 [HCTpyKIIii 3 00JTIKY JOKYMEHTIB, 1[0 3HAXOAATHCS B 010110TCUHUX (hOHIAX

KAPTKA OBJIIKY KYPHAJIIB (3PA30K)
BupaBunuuii ingexc
Tepmin 30epiranns :KypHauy (4aconucy)

(Ha3Ba ;)KypHaJy (4acomucy)
KisibKicTh 3aMOBJICHHMX KOMILJICKTIB

|Pik|Ciuens|/Trotuii|bepesenn|Ksitens| TpaBetns|Uepsens|Jlunens|Cepners|Bepecens X Kostens|[JTuctoman| [ pynens|[Iepiomimnd-|

| | mieTs |

+ + + + + + + + + + |
| I e

+ + + + + + + + + + |
| I e

+ + + + + + + + + + |
| e

+ + + + + + + + + + |
| I

+ + + + + + + + + + |
| [ R N N

+ + + + + + + + + + |
| I e

+ + + + + + + + + + |
| I e

+ + + + + + + + + + |

HupexTop [lemapTamMmeHTy MHUCTETBa 1 perioHanbHOl nomituku B.M.baunHchkuit



Honarok 7 mo myHKTY 5.7 [HCTpyKIIii 3 00MIKY TOKYMEHTIB, 110 3HAXOAATHCS B 010J110TeYHUX POHIAX

Pix Bupanus

KAPTKA OBJIIKY I'A3ET (3PA30K)

IlepioauyHicTh BUAAHHSA HA MicALb
Ingexc razern

KinpkicTh 3aMOBJIEHUX KOMILJIEKTIB
Tepmin 30epiranus

(Ha3Ba razeTn)
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JlupexTop JlenapTaMeHTy MHCTENTBA i perionaabHoi nogituku B.M.Baunnceknii



Honatok 8 mo myHKTy 6.6 [HCTpYKIIii 3 00JIKY TOKYMEHTIB, 110 3HAXOASITHCS B 010/110TeUHUX OHIAX

IHBEHTAPHA KHUT' A
(ayaioBizyasibHi JOKYMEHTH i eJIEKTPOHHI BUTAHHS)

| Jara | Homep|luBeHTapHuuii| ABTOp,| Micue [Bapricts| Bigmitku | N | Bun |
|3anucy|3anucy| Homep |Ha3Ba,|i piK | [mpo iHBeHTapu3allio|i AaTa |JOKyMeHTa|
| | B | | ToM, |BumaHHs| | ¢oumy | akra| |

| |KCOBD | [uacTuHa| | + | mpo | |

I [Bumyck | |rpH [kom| || | | | | [suGyTTsl |

| + + + + s R —

|

1121 3 | 4|5 ]|6]|7[89101112[1314] 15 | 16 |

JlupexTop JlenapraMenTy MHCTENTBA i perionaabnoi nogituku B.J.Baunncbkuii



